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1. HEJIb 1 3AJAYH OCBOEHUSA JUCHUIIJIMHBI (MOAY JISA)

1.1 | ChopmupoBaTh cHCTEMyY 3HaHUH, YMEHHUI W HABBIKOB 3((ECKTUBHOM OpraHU3aIMU JICIOPOU3BOJICTBA U
JOKyMEHTOO00POTa Ha MPEIIPUATHH B COOTBETCTBHH C TPEOOBAHUAMH NPOGHECCHOHANBHBIX CTAHIAPTOB, HCIIOJIB30BAHI
“HPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIMU TEXHOJIOTH B c(epe MIIaHUPOBAaHUS U YIPABIECHHSI OTIEPATUBHON AESTENTbHOCTHIO
TPaHCIOPTHOM OpraHu3aluu

2. MECTO JUCIHUILIMHBI (MOAYJIST) B CTPYKTYPE OI

Hukn (paznpen) OIT: | B1.B.J

2.1 TpebdoBanus K nNpeABapUTEJbLHOI NOATOTOBKE 00y4al0UIerocs:

Jlns u3ydeHus TaHHOH yueOHOI qUCIMIUIMHBI HEOOXOAUMBI 3HAHHS, YMCHUS U HaBBIKU, (hopMHUpyeMble AucuuILTHHamMu [IpaBoBbie
acIeKThI MpodeccHoHaNBHOMN JiesTenbHOCTH; BBenenue B npodeccuio; Pycckuil sS13bIK M 3THKA JEI0BOTO O0IIEHUS

VY oOydarommxcst TODKHEI OBITE CQOPMHUPOBAHEL:

3HaHMA: OCHOBHBIX TpeOOBaHMIT HOPMATHBHBIX IPABOBBIX aKTOB B 001aCTH MPO(ECCHOHATBHON AESTENBHOCTH M OCHOB
AHTHKOPPYIIMOHHOTO 3aKOHO/IATENILCTBA; TEXHOJIOTHYECKUX ACIIEKTOB ¥ OPraHH3al[MOHHO-METOIMYECKUX OCHOB ITOJITOTOBKH
YIPaBIEHYECKHUX KaJIPOB; METOJIOB, CIIOCOOOB 1 TEXHOJIOTHH MOJIydeHHsI 1 00paboTKN HH(OPMAIMU IPH OCYIIECTBICHUN
npodeccnoHaNBHO e TeTbHOCTH; 6a30BBIX IPHHITUIIOB YIIPABICHYECKOH NeITeTbHOCTH NPEIIPUATHI TPaHCIIOPTHON CHCTEMET;
CTUNEH U HOPM COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO SA3bIKA; YCTHOM M IMHCHhMEHHOH Pa3HOBUAHOCTH JINTEPATYPHOTO S3BIKA;
npaBu1 0(OPMIICHUS TOKYMEHTOB;

VYMeHHS: OCYIIECTBIATE POGECCHOHATBHYIO IS TEIFHOCTh HA OCHOBE PAa3BUTOTO IIPAaBOCO3HAHMSA U C(hOPMHUPOBAHHON HOIATHKO-
MPaBOBOH KYJIBTYpPHI, INITAHUPOBATh, OPTaHU30BBIBATE W IIPOBOIUTH MEPOIIPHATHS, HAIIPABICHHBIC HA IPEIYIPEKACHHE
KOPPYITLIMOHHOTO TTOBE/ICHUS; apTYMEHTHPOBAHHO U SICHO CTPOUTDH YCTHYIO U ITHCHMEHHYIO Peyb;

Brasenust: HaBbIkaMu BBIOOpA IIPAaBOBOTO CIIOCO0A PELICHNUS COLMANIBHBIX ¥ TPO(ECCHOHATBHBIX 3324 U MPEeIyNPEeKICHHS
KOPPYHIIMOHHOTO MTOBEACHHS C yIETOM MMEIOIINXCS TOCYAaPCTBEHHO-TIOINTHYECKHUX YCIIOBHIH, PECYpPCOB M OTPaHNYCHHH;
HaBBIKAMH B3aMMOJCHCTBUS B OOIECTBE HA OCHOBE HETEPIMMOTO OTHOIICHHUS K KOPPYIIMOHHOMY MOBEICHUIO; IPHEMaMHU
HOCTPOEHHSI YCTHOW M MMCBMEHHOW pedH ¢ Y4ETOM OCOOCHHOCTEH CUTyalluy OOIIEHHMS IIPH OPTaHU3aMU TPO(EecCHOHAILHOTO U
aKaJeMHIECKOTO B3aUMOICHCTBYI.

2.2 JIucuunJIuHbl M NPAKTHKHU, VIS KOTOPBIX OCBOEHHE JAHHOM AMCUMIJIMHBI (MOAYJIs1) HE00X0AUMO KAaK NpealiecTBYIolIee:

IMoydeHHbIe 3HAHUS, YMEHHSA U BIQACHUS MOTYT OBITH HCIIOJIB30BAaHBI BO BCEX AUCIUIUIMHAX IIPH MOATOTOBKE OTYETOB,
(hopMHpOBaHNS MOSICHUTEIIFHON 3aIIMCKHU K KypCOBBIM paboTaM (TIpoeKTam), ATt AUCIHIUINH U HaydIHO-HUCCIEI0BATEIECKUX PadoT,
rJe HeoO0X0AMMO paboTaTh C IOKyMEHTaMU U MX TOTOBHTb, @ TAKXKE JUISl IPOXOKACHHUS BCEX TUIIOB Y4EOHON M MMPOM3BOICTBEHHBIX
HPaKTHUK, BHITTOJHEHNH BHITYCKHON KBaIN(HUKAIIMOHHON pabOThI

3. HEPEYEHDb IINTAHUPYEMBIX PE3YJIbTATOB IO JUCIUIIVIMHE (MOAYJI10), COOTHECEHHBIX C
IJIAHUPYEMBIMM PE3YJIbTATAMU OCBOEHHUSI OBPA30OBATEJBHOI ITPOI'PAMMBI

OIIK-5: CriocoGeH HCII0/IB30BaTh MPH PellieHHH MPodeccHoHANIBHBIX 32124 COBpeMeHHbIe HH(OPMAIIMOHHbIE TEXHOJIOTHH U
NMPOrpaMMHBI€ CPeICTBA, BKJIOYAs YIPAaBJIeHHE KPYIHBIMH MaCCHBAMH TAHHBIX U NX HHTEIEKTYaJIbHbIA aHAIN3.

OIIK-5.4: CocTaBisieT IPOEKTHI PacopsINTeILHBIX, OPraHN3aNHOHHBIX H HHPOPMALINOHHO-CIIPABOYHBIX JOKYMEHTOB,
ocyHiecTBJIsieT HX HH(OPMANHOHHYIO 00pad0TKY 1 BHeJPEeHHe B YIPABJIEHYECKYIO 1esITeTbHOCTD € YIeTOM 33/IaHHBIX
KpUTepHeB KauyecTBa J0KYMEHTOB

B pe3yibTaTe 0CBOCHUA TUCHHUIIJINHBI oﬁyqamumﬁcsl JOJIZKCH

3.1 |3nars:

3.1.1 | HopMaTUBHYIO 023y IENOTPOU3BOICTBA; HH)OPMAITMOHHO-KOMMYHHUKAITHOHHBIE TEXHOJIOTHH; 0COOCHHOCTH IEPBUYHOM
00paboTKH JOKYMEHTOB; OCOOCHHOCTH COCTABJICHUS TOKYMEHTAIIMU Pa3IMYyHOrO Ha3HAYeHUs; TpeOOBaHUS K
0(OPMIICHHIO U COJICPIKAaHHIO IOKYMEHTOB, UCIIOIb3YEMBIX B IPO(ECCHOHAIBHON NesTeIbHOCTH

3.2 | YMeTh:

3.2.1 | ucronp30BaTh HOPMATHUBHYIO JOKYMEHTAIUIO IIPU MOATOTOBKE CITY)KEOHBIX TOKYMEHTOB; UCTIOJIb30BaTh HH(POPMAIILOHHO-
KOMMYHHKAI[HOHHbIE TEXHOJIOTUH TIPH paboTe C JOKYMEHTAMH Pa3IMYHOTO Ha3HAUCHUs; 0OPMIITE JOKYMEHTHI,
HCTIONBb3yeMbIe B Mpo(ecCHOHaNbHOI cdepe, paboTaTh ¢ HOPMATUBHBIMU HCTOYHHKAMU - KoHcTuTynneit PO,
I'paxxmanckum xogekcom PD, TpynossiM konexcom PO, KonekcoM 06 aAMUHHUCTPATHBHBIX IPABOHAPYIICHUAX U JP.

3.3 | Baragern:

3.3.1 | HaBBIKAMH pa6OTLI C HOPMATUBHO-IIPABOBBIMU AKTaMU IIPU OATOTOBKE CHy)KeGHLIX JOKYMCHTOB; MCTOJaMU pa6OTLI C
I/IH(i)OpMaHHOHHO-KOMMyHI/IKaIII/IOHHI)IMI/I TCXHOJIOTHAMU, METOJaMU pa3pa60TK1/1 JOKYMCHTAIIUU PA3JIMYHOI0 Ha3HAYCHUA,
HaBbBIKaMH pa6OTLI C HOpMAaTHUBHO-IIPAaBOBBIMHU aKTaMH, C COBPEMECHHBIMHA I/IH(bOpMaL[I/IOHHO-HOI/ICKOBLIMI/I cucreMamMu

4. CTPYKTYPA 1 COIEPKAHUE JUCHUILINHBI (MOLY.JIST)

Kox HaumeHoBanue pa3ieioB u Cemectp /| Yacos | Kommnerenn | Jluteparypa A
KTHBHBI
3aHATHA |TeM /BUJ 3aHATHS/ Kypc (akagemn uu ¢
dhopmbI
YEeCKHX)

Pa3nen 1. OcHOBHEBIE TOJIOKEHUS 110
JOKYMEHTHPOBAHHUIO
ynpaBJieHYeCKOii 1esiTeIbHOCTH




1.1 OCHOBHBIE MTOJIOKEHUS IO OIIK-5.4 JI1.1J12.1
JOKYMEHTHPOBAaHUIO YIIPaBJIEHUECKON J12.2
nestenbHocTH. [ToHATHE O TOKYMEHTE. JI12.3J13.1
CBoiicTBa ¥ (QYHKITUK JOKYMEHTA JI3.2
JOKyMEHTa. YHU(UKAIHS 1 010223354
CTaHAAPTU3ANUS YIPABICHUECKUX 35596 37 38
JOKYyMEHTOB. /JIex/
1.2 Hcropus pa3surus OIIK-5.4 J1.1J12.1
nenonpousBocTea. [lonstue J12.2
JIEIONIPOU3BOJICTBA U €r0 HOPMATHBHO JI2.3J13.1 Ipynnosas pabora,
-mpaBoBoe perynuposanue /I1p/ JI3.2 aHaju3 MHpOpMaLUH B
313273 94 | OTKPBITHIX HCTOUHHKAX
3536 37 38
1.3 Hcnonb30BaHne HOpMaTHUBHOM OIIK-5.4 JIL.1JI2.1
JOKYMEHTAIMH IPH ITOJTOTOBKE J12.2
CITy’KeOHBIX JOKYMEHTOB. JI2.3J13.1 I'pynmosas pabota co
Hcnonp30BaHnne HOpMaTUBHO- JI3.2 CIIPABOYHO-TIPABOBHIMH
MIPaBOBBIX JIOKYMEHTOB B 213253 54 CUCTEMaMH
npodeccnoHaIBHOM 9526 27 38
nestenbHocTH /TIp/
1.4 [ToaroroBka k ycTHOMY OTIpOCY, OIIK-5.4 JIL.1J12.1
MOJATOTOBKA OTYETA 0 MPAaKTUUECKOU J12.2
paboTe, MOATrOTOBKA K JI2.3J13.1
TectupoBanuio /Cp/ JI3.2
01323354
3536 37 38
Pa3nen 2. HopmaTuBHas 6a3a
JeJI0MPOU3BOACTBA.
Kaaccuduxanus ciayxe0HbIX
JAOKYMEHTOB.
2.1 CrenManbHble IPOTPaMMBI- OIIK-5.4 JI1.1J12.1
HIEPEBOJYUKHU, TEKCTOBBIE PEIAKTOPEI, J12.2
TaOJINYHBIC TTPOLIECCOPHI, JI2.3J13.1
KOMIIBIOTEpHBIE CETH (JIOKAJIBHBIE, JI3.2
KOPIOPATUBHEIE, ITO0ATIBHEIE), 01323354
CHCTEMBI YIIpaBiieHUs 6a3aMu 25026 27 38
naHHBIX. OCHOBHBIC TPEOOBAHHUS U
IpaBuiIa 0(OPMIICHHS JOKYMEHTOB.
PexBu3uTH 10KyMEHTOB. TpeboBaHuUsL
K OJlaHKaM TOKyMeHTOB. /JIek/
2.2 CocraBnenue kiaccuuKaun OIIK-5.4 JI1.1J12.1 I'pynnosas paboTa co
CITy)keOHBIX TOKyMeHTOB. TpeboBaHUs 2.2 CITPaBOYHO-TIPABOBEIMH
K COOCPKAHUTIO U O(I)OPMIIGHI/IIO JI2.3J13.1 CUCTEMaMU, aHAJIN3
nokymeHToB /IIp/ J13.2 MPaKTHYCCKUX
31323354 cuTyauuii. padbora ¢
3536 37 38 HOPMAaTHBHO-
CIPaBOYHOU
JIOKyMeHTauuen
23 IloaroToBka K yCTHOMY OIIPOCY, OIIK-5.4 JI1.1J12.1
MIOJITOTOBKA OTYETa IO MPAKTUYECKOI 2.2
paboTe, MOATrOTOBKA K JI2.3J13.1
TectupoBanuio /Cp/ JI3.2
31323354
3536 37 38
Pa3nen 3. Buabl opraHu3anmoHHbIX
JOKYMEHTOB
3.1 Bunbl oprann3aninoHHbIX OIIK-5.4 JIT.1JI2.1
JIOKYMEHTOB, UX COCTaBJICHHE U J12.2
odopMIleHHE: YCTaB, HHCTPYKIIHH, JI2.3J13.1
npaBuia, mojaoxenus /JIex/ JI3.2
31323354

9506 07 08




3.2 CocraBnenue u opopmiieHue OIIK-5.4 JIT.1JI2.1 ['pynmosas paboTa co
OPTraHU3aLMOHHBIX JTOKYMEHTOB: J12.2 CIIPaBOYHO-TIPABOBBIMHE
yCTaB, HHCTPYKIIUH, IPaBUIIa, JI2.3713.1 cUCTEeMaMU, aHAJIU3
MOJIOKeHus, periiameHnt /IIp/ JI3.2 MpPaKTUYECKHX

023933435 | curyaumii, NOArOTOBKA
26 27 28 u opopmieHHE
JOKYMEHTOB

33 IloaroToBka K yCTHOMY OIIpOCY, OIIK-5.4 J1.1J12.1
MOJITOTOBKA JIOKJIAJI0B, HOATOTOBKA K 2.2
TECTUPOBAHUIO, IOATOTOBKA JI2.3J13.1
KOHTPOJIbHOH paboTsr /Cp/ JI3.2

31323354
3536 37 38
Pa3nen 4. Buast
pacnopsiiNTeIbHbIX JTOKYMEHTOB,
HX cOcTaBJeHUe U opopMileHme.
JIOKyMEHTBI 110 JITYHOMY COCTABY

4.1 Bunpl pacnopsauTenbHbIX OIIK-5.4 JI1.1J12.1
JIOKYMEHTOB, UX COCTaBJICHUE U J12.2
odpopmiierre. OCHOBHOE Ha3HAUCHHE JI2.3J13.1
P/I. Cxema mpouenypsl U3iaHus JI3.2
PacToOpSAIUTENbHBIX TOKYMEHTOB. 21223354
IMoxaroToBka u ohopMIIEHHE TPOSKTA 2536 57 38
MIpHUKa3a [0 OCHOBHOM JEATEIHHOCTH.

CocraBneHue pacIopsHKeHHUH,
pemieHuii u ykazanuil. [logroroska u
odopMITeHHE TPOTOKOJIOB.
O¢opmiteHre BBITUCOK U3
[IPOTOKOJIOB, BBIMTUCOK U3 IPUKA30B.
JlokyMeHTHpOBaHHUE TpoLiecca
YBOJIbHEHHS. Mepbl TUCTUTUTHHAPHBIX
B3bICKaHUU. Bujpl moouipeHus.
JIOKyMEHTHPOBaHUE KOMAaHIUPOBOK,
oTIyckoB TpyaoBast KHIDKKa, 00IIHe
TpeboBaHNUS K UX 3amoTHeHHIo /JIex/

4.2 IMoxroToBka u ohopMIIEHUE TPOSKTA OIIK-5.4 JIT.1J12.1
IIPHUKAa3a [0 OCHOBHOM EATEIbHOCTH. J12.2
CocraBneHue pacrnopsbkeHui, J12.3J13.1 I'pynmosas pabora,
peuienuii u ykazanuil. [logroroska u JI3.2 MTOATOTOBKA W
o opMIIEHHE TIPOTOKOJIOB. 212233 54 oopmenne
O¢opmiieHre BBIITUCOK U3 D536 D7 D8 JIOKYMEHTOB
MIPOTOKOJIOB, BEIITUCOK K3
npuka3sos /I1p/

43 IToaroroBka K ycTHOMY OTIPOCY, OIIK-5.4 JIT.1JI2.1
MOJITOTOBKA JOKJIAI0B, TOATOTOBKA K J2.2
TECTUPOBAHUIO, IIOATOTOBKA J12.3J13.1
KOHTPOJIbHOU paboTsl /Cp/ JI3.2

31323354
35356 37 38
Paznen S. Buabl nngopmanuonHo-
CIPAaBOYHBIX JOKYMEHTOB, HX
cocTaBjieHue U oopMiIeHHe

5.1 Bunapt nHpopMamoHHO-CIPpaBOYHBIX OIIK-5.4 JI.1J12.1
JIOKyMEHTOB, UX COCTaBJICHUE U J2.2
odpopmierne. ['pyrmmsr UC/: JI2.3J13.1
CIpaBOYHO-MH(OPMALMOHHAS JI3.2
JIOKyMeHTanus (IIPOTOKOJI, IOKJIaAHAas D152 53 D4
(cmy>xeOHast) 3amucka, 25926 97 38

IIPE/ICTaBICHHE); CIIPABOYHO-
aHanuTHyYecKast (aKTbl, CIIPaBKH,
CBOJIKH, OT3bIB, 3aKIIFOUCHHE,
JIOBEPEHHOCTH ).

/JTex/




5.2 Pabora ¢ ”HPOPMAIMOHHBIMU U OIIK-5.4 JIT.1JI2.1
OoubIMoTpaUIECKUMH PECYPCaMHU. 2.2 Tpynnosas paGora co
Hcnonp3oBanue nHPOPMALIOHHO- JI2.3713.1 CHpaBOTHO-TIPABOBBIMU
KOMYHUKAIIMOHHBIX TEXHOJIOTHH B JI3.2 CHCTEMaMHU, aHATIH3
poheCCHOHATBHOM 2132053 54 TIPAKTIYCCKIX
nestenbHocTH /T1p/ 35596 37 38 cHTYalH
53 Cocrapnenue u opopmiieHue OIIK-5.4 JIT.1J12.1 I'pymmiosas pabora co
CTIPaBOYHO-UH(DOPMALUOHHOI 2.2 CIPaBOYHO-TIPABOBBIMHU
JIOKyMEHTaIUHU (TIPOTOKOJ, IOKIaHAs JI2.3J13.1 cUCTEeMaMH, aHAJIU3
(cmyxeOHast) 3amucKa, peICTaBICHIE JI3.2 NPaKTHIECKUX
Y CTIPABOYHO-aHAJIUTUIECKOH (aKTHI, 010209394 | curyanumii, noaroToBKa
CMpPaBKH, CBOJIKHU, OT3bIB, 3aKJIFOUCHUE, 3556 37 38 u oopmieHune
JoBepeHHoCTh). /TIp/ JIOKYMEHTOB
5.4 IToaroroBka K ycTHOMY OTIIPOCY, OIIK-5.4 JIL.1JI2.1
MOJArOTOBKA JIOKJIA/IOB, TOATOTOBKA K J12.2
TECTUPOBAHUIO, TOATOTOBKA JI2.3713.1
KOHTpOJIbHOU paboTel /Cp/ JI3.2
2102233524
9526 27 38
Pa3nen 6. KonTpoJsbs ucnotHeHust
J0KyMeHTOB. CucremMaTuzauus u
XpaHeHHe J0KYMEHTOB.
HomMmenknartypa el OpraHu3anuu.
®opmMupoBaHUe U XpPaHeHHUe JeJl.
Apxus. Opranusanus
KOH(pUIeHIHATHHOTO
JeJIOMPOU3BOACTBA HA
npeAnpUsTHH
6.1 KoHTpoJ1b HCIIOTHEHUS TOKYMEHTOB. OIIK-5.4 JI1.1J12.1
TexHonorus BeneHus KOHTPOJIS 3a J12.2
CpPOKaMH MCITOJIHEHUS JIOKY "MECHTOB. JI2.3J13.1
Bupgs! kouTposst. @opMupoBaHue U JI3.2
XpaHeHue Jiell. DKCIepTU3a EHHOCTU 01223354
JnokymeHToB. OdopmieHne Ien K 35396 37 38
nepefaye B apXuB U HA
yHIYTOXKeHNE /JIex/
6.2 KoHTpoib UCTIOTHEHNS JOKYMEHTOB. OIIK-5.4 JIT.1JI2.1
TexHonorus BeIeHUsI KOHTPOJIS 3a J12.2
CpPOKaMH MCIOJHEHUS TOKY "MEHTOB. JI2.3713.1
Bunel kortposss. @opmupoBaHue u JI3.2 I'pynmosas pabora:
XpaHeHue Jiell. DKCIepTu3a IEHHOCTU 01923334 | nonroroBka AOKIANOB
JnokymMeHToB. OdopmMireHne e K 35396 37 38
repesaye B apXyB U Ha YHUUYTOXKEHHUE
- HaM HyXHa 37iech npaktuika? /IIp/
6.3 IToaroroBka K ycTHOMY OIpOCY, OIIK-5.4 JIT.1JI2.1
MOArOTOBKA JOKJIAI0B, TOATOTOBKA K J12.2
TECTUPOBAHUIO, TOATOTOBKA JI2.3713.1
KOHTpOJIbHOH paboTsl /Cp/ JI3.2
010223354
0526 27 08
Pa3gen 7. ABTomaTuzanus
aejonpousBoacTea. Cucrema
3J1eKTPOHHOI'0 JOKYMEHT0000poTA.
JJIeKTPOHHBIH apXHB.
7.1 ABTOMaTH3aIUS JAETOTPOU3BOJICTBA. OIIK-5.4 JI1.1J12.1
Cucrema 3J€KTPOHHOTO J12.2
JOKyMEHTOO00pOTa. ABTOMATH3AIHS JI2.3713.1
00paboTKH JOKYMEHTOB. ApXUBHOE JI3.2
XpaHEHHUE IOKyMEHTOB B 213253 54
OpraHu3aly. DIEeKTPOHHbIN 95026 27 28

apxuB /JIex/




7.2 Cucrema 3JeKTPOHHOTO 3 1 OIIK-5.4 JIT.1JI2.1
JOKyMEHTO000POTa. DIEKTPOHHBIH J12.2
apxus /TTp/ M233.1 Tpynnosas pabora,
3.2 aHaJM3 MPaKTHYECKUX
D132 23 D4 CHTYalH
35596 37 38
7.3 [ToaroroBka k ycTHOMY OTIpOCY, 3 4 OIIK-5.4 JIT.1J12.1
MOJTOTOBKA IOKJIAI0B, TOATOTOBKA K 2.2
TECTUPOBaHUI0. BrinosiHeHue, JI2.3J13.1
o opMIICHHE ¥ TTOJITOTOBKA K 3aIIUTE JI3.2
KOHTpOJIbHOH paboTsl. [Togroroska k 01323354
MPOMEXYTOUHOH atTtectarus /Cp/ 3536 37 38

5. ®OHJI OHEHOYHbBIX MATEPHUAJIOB

DOH/T OIICHOYHBIX MATEPHUAIIOB 0 AUCHHUILTHHE (MOAYII0), cocTosuii u3 ®OM st TEKYyIIero KOHTPOJIS U IPOBEICHUS
NPOMEXYTOYHOM aTTeCTallui 00YJAIOINXC S, Pa3padaThIBAETCS MO KaxI0# auciuuinae. OLeHOYHbIC MATEPHUAITBI PA3MELIAIOTCS Ha
CTpaHMIIe TaHHOTO Kypca B CHCTEME dJICKTPOHHOM noiiepkkn ooydenus Blackboard Learn (caiit bb.usurt.ru), goctymHoi depes

JUYHBINA KaOWHET 00y4Jalomerocs.

DOH/I OLICHOYHBIX MAaTEPHANIOB I MPOBEACHHUS IPOMENKYTOUHON aTTeCTallui 00yJaIoMmuXCsl IO AUCHUIIHHE (MOJIYIIO), BKIIOYAS
MOPSAAOK MPOBEACHUS POMEXYTOUHON aTTECTALlMHU, CUCTEMY OLIEHUBAHUS PE3YIHTATOB MPOMEXYTOUHON aTTECTAlUN U KPUTEPUHI
BBICTaBJICHHSI OTICHOK, TPUMEPHI TUIIOBBIX 3aIJaHUI WJIM HHBIX MaTePHUAIOB, HEOOXOAMMBIX JUTS OIIEHKH 3HAHWUN, YMEHH, HABBIKOB,
UCIIONBb3YEMBIX JUISl IPOMEKYTOUHON aTTeCTalluy [0 JUCHUIUINHE, IPUBEIEH B MpHIIOKeHnU | K paboyeii mporpamme
JUCUMITIIUHBI.

6. YHEBHO-METO/MYECKOE U TH®OPMAINIMOHHOE OBECIIEYEHHUE TUCIUIIJIMHBI (MOAYJIA)

6.1 IlepevyeHb OCHOBHOIi U IONOJHUTEIBLHOM YUe0HOI JIUTEPATYPbI, HEOOXOAUMOI¥i IJIA 0CBOEHHS TUCIUIITHHBI (MOTYJIs1)

6.1.1. OcHoBHAs1 yueOHas1 JUTepaTypa

ABTOpBI, COCTaBUTENHU 3arnasue WsnarenscTBo, Web-cchika
roj
JI1.1 |beikoBa T. A., BsmoBa | Jlenonpou3BoACTBO: YueOHUK Mocksa: OOO | http://znanium.com
J. M. "HayuHo-
U30ATEIbCKUN
uentp UHOPA-
M", 2021
6.1.2. lononHUTe/ILHAS Y4eOHas JUTepaTypa
ABTOpBI, COCTaBUTENN 3arnaBue W3narensctBo, Web-ccrinka
ros
JI2.1 |Ipososa O. C. Jenonpon3BoacTBO: yueOHOE mocodue s Mocksa:
BY30B IOpaiir, 2020
JI2.2 | Ky3uenos U.H. Jlenonpon3BoacTBO: YaeOHOE mocodne Mocksa: http://znanium.com
W3narenscko-
TOpropas
KOPIOPALYS
"Namxos u K",
2020
JI2.3 |beikoBa T. A., JloxkymeHTalmoHHOE 00ecTieueHNe yIpaBIeHHUs Mocksa: OOO | http://znanium.com
Kysznenosa T. B. (menonpoun3BoACTBO): YueOHOE rmocodue "HayuHo-
W3/1aTeNbCKHUI
uentp UHOPA-
M", 2021
6.1.3. MeToauueckue pa3padoTku
ABTOpBI, COCTaBUTENHU 3arnaBue WsnarenscTBo, Web-cchika
roj
JI3.1 |Mopososa E. H., J1enonpon3BoICTBO U IOKYMEHTOOOOPOT: Exartepun0Oypr: | http://biblioserver.usurt.ru
Tabyesa E. B. METOINYECKHE PEKOMEHIALNH K IPAKTUYECKUM YpI'VIIC, 2015
3aHATHSM 0 AUCLHUILTHHE «J]eI0npor3BoICTBO
U OPITEXHHKa» IS CTYACHTOB HAIPaBICHUS
noarotoBku 23.03.01 - «TexHomorus
TPAHCHOPTHBIX MPOLIECCOBY BCEX POPM
00yIeHus
JI3.2 |Moposora E. H., Jlenonpon3BoACTBO U TIOKYMEHTOO0OPOT: Exatepun0Oypr: | http://biblioserver.usurt.ru
Tabyena E. B. METOJINYECKHIE PEKOMEHIAINH TSt YpI'VIIC, 2015
CaMOCTOSITENTFHON paOOThI CTYACHTOB
HanpasieHus noarotosku 23.03.01 -
«TexXHONOTHS TPAaHCIIOPTHBIX IIPOIIECCOBY




6.2. Ilepeyennb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAUMOHHOI ceTH "UHTepHeT", HEO0XOAUMBIX AJI5l OCBOCHUS

JUCHUIIUHBI (MOLYJI5)

D1 | DKOHOMHKa, COIMOIIOTH, MEHEIKMEHT [ DIeKTpoHHBIH pecypc]: http://www.ecsocman.edu.ru

32 | AIMHMHHECTpPaTHBHO-YIIPaBIEHUECKUH MOpTal [DIeKTpOHHBIH pecypc]: http://www.aup.ru

33 OKOHOMMKA U yIpaBJIeHUE Ha IPEIIPUATHIX [ DINEeKTpOHHBIN pecype]: http:/www.cfin.ru

24 | Poccuiickas HanmoHanbHas oubnuorexa (PHB) [Dnekrponnsiit pecype]: http:/www.nlr.ru

25 Poccuiickas rocymapcrBennas ouomuoreka (PI'B) [Dnekrporuslit pecype]: http://www.rsl.ru

26 WacrutyT HaydHOM MH(OpMariu 1o obmectBeHHEIM Haykam PAH (MHUOH) [OnexTponHSIi pecypc]:

http://www.inion.ru

37 | HWudopmarmonnas cucrema Koncynsrantllitoc http://www.consultant.ru/

38 | Cucrema anexTponHO# noaaepxku o0ydenus Blackboard learn ( http://www.usurt.ru)

6.3 Hepeqeﬂb I/IH(l)OpMalIPIOl-[Hle TeXHO.]IOFHﬁ, HUCIOJb3YEMBIX MPHU OCYIIECTBJICHUN 06pa3OBaTeanor0 nmpouecca mo
JAUCHUILIINHE (MOZ[yJIlO), BKJIIOYasl NIEPEICHDb MIPOrpaMMHOI0 odecmevyeHHs 1 I/IH(I)OpMa].[I/IOHHLIX CIIPABOYHBIX CUCTEM

6.3.1 Ilepevyenn NporpaMMHOro odecrnevyeHust

6.3.1.1

HewnckmoanrensHeie npasa Ha [T0 Windows

6.3.1.2

Hewuckmountenphbie mpasa Ha [10 Office

6.3.1.3

[porpammHOe obecrieueHne KoMIbITepHOTro TectupoBanus ACT

63.14

Cuctema 31eKTpoHHON noaepkku ooydenus Blackboard Learn

6.3.1.5

CrnpaBouHo-npaBoBas cuctema Koncymnsrantllnroc

6.3.2 IlepeyeHb HHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM U NPO¢eCCHOHANBHBIX 043 JaHHBIX

6.3.2.1

CnpaBouHo-nipaBoBas cucrema "KoncynsrantlLiroc"

6.3.2.2

ABTOMaTHU3UPOBAHHASA CHCTEMA MPaBOBOH MH(MOPMALIUK Ha XKeNe3HoAopoxkHOM TpaHcrnopte ACITHU XT
(mpodeccronanvHast BI)

6.3.2.3

CnpaBouHo-npaBoBasi cucrema «['apaHt.py»

7. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMAS JIUIS1 OCYIMECTBJIEHUS OBPA3OBATEJIBHOI'O

MPOILIECCA O JUCLUILJIMHE (MOY.JIIO)

Hasznauenue

OcHarenue

KomnbrorepHslii knacc -
VYaeOHast ayTUTOPHS IS
KYpPCOBOTO TPOCKTUPOBAHHS
(BBITIOJTHEHUS KYPCOBBIX
pabor), caMOCTOSATEIBHON
paboTHI CTYICHTOB, JUIS
MIPOBENICHHS TPYIIITOBBIX U
WHIWBUAYATbHBIX
KOHCYJbTalUN

Crienanu3upoBaHHasi MeOesb

KomrmblorepHast TEXHHUKA C YCTaHOBJICHHBIM JIMIICH3MOHHBIM [10, IpeycMOTpeHHBIM ITyHKTOM 6.3.1

PITI, c BOBMOKHOCTBIO TIOJKITIOUEHUS K ceTH "MHTepHeT" 1 o0ecreueHreM JI0CTya B
ANEKTPOHHYIO HH(OPMAITMOHHO-00pa30BaTENbHYIO CpEeAy YHUBEPCUTETA

VaeOHast ayTUTOPHS IS
MIPOBECHUS 3aHATHHA
JIEKIIMOHHOTO TUTIA

CnenuanusupoBaHHas MeOEb
JleMoHCTpaIioHHOE 000pyHoBaHKe - KOMIIIEKT MyITbTHMEIHIHOTO 000pyIOBaHHS
YueOHO-HAITISAHBIE TOCOOUS - MPE3EHTAIIMOHHbBIE MaTepPHAaIbI

UuranpHeli 3251
HNudopmanmonHo-
6ubmoTeanoro neHrpa UBK
YpI'VIIC - Ayauropus amnst
CaMOCTOSTEIBHOM paOOTHI

CriennanusupoBaHHas MeOesb
KoMmbrorepHast TEXHUKaA C BO3MOXKHOCTBIO TOKITIOUEH s K ceTh "MHTepHeT" U obecneueHneM
JIOCTYIIa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENLHYIO Cpely YHUBEPCUTETA

KomnbrorepHsIi kiacc -
YaeOHast ayTuTOpus IS
CaMOCTOSATETBHON PabOTHI
CTYIICHTOB

CHeI_[I/IaJ'II/ISI/IPOBaHHaﬂ Mebenn

KommbrorepHast TeXHHKA ¢ YyCTaHOBJICHHBIM JIMIIeH3UOHHBIM [10, mperycMOTpeHHBIM IMyHKTOM 6.3.1

PIIJ, c BO3MOXHOCTBIO MOAKIIIOUEHHS K ceTH "MHTepHeT" u obecrieueHneM 10CTymna B
ANIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPEey YHHUBEPCUTETA

Llentp TecrupoBanus -
YaeOHast aynuTOpHUs [UIS
HPOBEJICHHS TEKYLIEro
KOHTPOJIS U IPOMEXYTOUHOM
aTTeCTaluu

Crnenuanu3upoBaHHas MeOeb

MoHO000KH ¢ ycTaHOBIIEHHBIM JuiieH3HOHHBIM [10, Brimrouas [10 ACT-Tect, ¢ BO3MOKHOCTBIO
moKIIIoueHNUS K ceTd "MHTepHeT" n obecrieueHneM A0CTyIa B MIEKTPOHHYI0 HH(pOpMannoHHO-
00pa3oBaTeNpHYIO Cpelly YHUBEPCUTETA

KomnbrorepHslit kiiacc -
YaeOHast ayTuTOpus IS
HpOBEACHHS MPaKTUIECKUX
(3aHATHI CEMHHAPCKOTO
THIa) 1 Ta00paTOPHBIX
3aHATUIH, IPYNIIOBLIX U
UHIUBUIYaNbHBIX
KOHCYJbTalul

CnenuanusupoBaHHas MeOelb

KommbloTrepHast TEXHHKA ¢ BOSMOXXHOCTBIO ITOAKIIOUEHHS K ceTh "MHTepHeT" 1 00ecnedeHneM
JOCTYIa B 2IEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely YHUBEpCUTETA
Texnudeckue cpencTsa 00ydeHust - KOMIUIEKT MyIIbTUMEIMHHOTO 000pYJOBaHUS




YaeOHast ayTuTOpHUs [UIs CnenuanusupoBaHHas MeOeb
IIPOBEIEHUS TEKYILLIETO
KOHTPOJIS ¥ IPOMEXYTOUHOM
aTTecTaluu

VYaeOHast aymuToOpHs JIJIs Crienmani3upoBanHas MeOeb
MIPOBEJCHUSI TPYIIIOBBIX U
WH/IMBUAYATbHBIX
KOHCYJbTalUN

VYaeOHast ayTUTOPHS IS CrenmansupoBaHHas MeOelb
MPOBEIEHHUS IPAKTUISCKUX
3aHATUN (3aHATHI
CEMHHAPCKOTO THIIA)

8. METOJMYECKHUE YKA3AHUA JJIAA OBYYAIOIIIUXCS ITO OCBOEHUIO JUCHUIIVIMHBI (MOAYJIA) K
NEPEYEHb YYEBHO-METOANYECKOI'O OBECIEYEHUS 1151 CAMOCTOSITEJIbHOM PABOThI
OBYYAIOIIIUXCH IO JUCHUTIIMHE (MOAYJIIO)

D¢ dexTuBHOE OCBOCHHE TUCHUILIHHBI IIPEIIONAraeT PerylIIpHOe MOCEMIEHHE BCEX BUAOB ayAUTOPHBIX 3aHATHI, BRITIOIHCHUE
IUIaHA CAaMOCTOSITENIbHON PabOThI B MOJHOM 00BbEME U NPOXOXK/CHHUE ATTECTALMN B COOTBETCTBUH C KaJICHAAPHBIM YIeOHBIM
rpaduKoM.

CTyneHTy peKOMEHIyeTCs 03HAKOMUTHCS CO CIIMCKOM OCHOBHOM M JIOMOTHUTENBHOHN JINTEPaTyphl U B3STh B OMOIHOTEKE H3JaHUSL
(HE00X0IMMO UMETH MPH ce0e MepCOHN(UIIMPOBAHHYIO MIEKTPOHHYIO KaPTY U YMETh MOJIB30BATHCS 3JIEKTPOHHBIM KaTaJlOTOM
«PBUCY).

Joctyn k nHGOpManMOHHEIM pecypcaM OHOIHOTEKN B MH(YOPMAHOHHO-CIIPAaBOYHEIM CHCTEMaM ceTH «HTepHeT» opraHn30BaH B
YUTAIBHBIX 3aJ1aX OMOIMOTEKH, B KOMIIBIOTEPHBIX KJIacCaX, B IOMEIIEHHAX /ISl CAMOCTOSITNIbHOM paboTHI CTYIEHTOB CO
cranonapHbix [I9BM, nmu6o ¢ imyHoro [I9BM (HoyrOyKa, IIaHIIETHOTO KOMIIBIOTEPA MITH HHOTO MOOMIIBHOTO YCTPOMCTBA)
TIOCPEICTBOM OECTIPOBOJHOTO JAOCTYIIA IIPH aKTHBAIIMH HHANBUIYaIbHOM yIEeTHON 3aIHCH.

[Nonp30BaHMe HHPOPMAIIMOHHBIME PECYPCAMH PACIIHPSIET BO3MOKHOCTH OCBOCHHUS TEOPETHIECKOTO KypCa, BBITOTHEHHS
CaMOCTOSTEIBbHOI PabOThI M MO3BOJISET MOIYYNTh HHPOPMALHMIO UL PeaIn3allii TBOPUYECKUX 00pa30BaTEIbHBIX TEXHOIOTHI.
KoMmiekT y4eOHO-METOANYECKNX MaTEepHAIoB MO BCEM BU/IAM yUEOHOH JIEATENbHOCTH, IIPELyCMOTPEHHBIM paboueil mporpaMmoit
JICIIATUIAHEI (MOIYIIA), pa3MeIleH Ha CTPaHHIe JAaHHOTO Kypca B CHCTEME dJIEKTPOHHOM noiepskku o0yderns Blackboard Learn
(caiit bb.usurt.ru), ZOCTYIIHO# Yepe3 NUYHBIN kKaOHHET oOy4aromerocs.ITepedeHs yaeOHO-METOIUIECKOTO 0OecTIeueHUs s
CaMOCTOATEIBHOM paboThl 00yJaroMXCsl 110 AUCHHUIUIMHE yKa3aH 10 TeMaM JUCUUILINHEL B pazaene 4 PII/1 "Crpykrypa u
coZiepyKaHNe AUCIUIUTIHEI (MOIyIs)", MaTepHalIbl pa3MeIleHbl Ha CTPaHUIIEe JaHHOTO Kypca B CHCTEME JIEKTPOHHOH ITOIIePKKH
o0yuaenus Blackboard Learn (caiiT bb.usurt.ru).

Meroanueckie MaTepyuailbl, pa3padoTaHHbIe Ui oOecreueH s 00pa3oBaTENbHOTO IpoLiecca NPe/ICTABICHBI B JJIEKTPOHHOM
karanore YpI YIIC.

DOopMEBI CaMOCTOATENEHOH PabOTHI CTYICHTOB TI0 TaHHOW ANCHUILTIHE pa3HooOpa3Hbl. OHM BKIIOYAIOT B ceOsl:

- H3y4eHUe JEKIHOHHOTO U JOMOJTHUTENBHOrO MaTeprana (yaeOHoMH, HaydHOH, MeTOANYECKOH TUTepaTyphl, MATEPHAIOB
HEPUOANYECKUX U3AaHHH);

- TOJTOTOBKY K 3aHATHAM, IpexycMoTpeHHBIX PIT/{, MeponpuaTHAM TeKyIero KOHTPOIIS ¥ POMEKYTOUHOH aTTeCTAIllH | T.1.
BEIMOTHATE caMOCTOSTENBHYIO PA0OTY M OTYHTHIBATHCS 110 €€ Pe3yIIbTaTaM CTYACHT HOJDKEH B COOTBETCTBHH C KaJICHIapHBIM
TUIAHOM M3Y4eHHs JUCLMILUIMHBI, BUJIAMU U CPOKAMH OTYETHOCTH.

[Ipu BBIIOJTHEHNH CAMOCTOSATEIBHOM PabOThI CTYAEHT JIOJKEH PYKOBOJCTBOBATHCS METOMYECKUMH YKa3aHUSIMH, Pa3MEIICHHbIMH
Ha CTpaHUIle JAHHOTO Kypca B CHCTEME AIEKTPOHHOH moanepkku o0ydeHust Blackboard Learn (caiiT bb.usurt.ru), a Taxke yae6HO-
METOIMUYECKUMH MaTepHagaMu, KoTopsle ykaszausl 1t CPC mo temam qucrmiuinHsl B paszaene 4 PITJL "CtpykTypa u conepikanue
JUCHUILIMHBL (Moayns)". [Ipy npuMeHeHNN TUCTaHIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH M SIEKTPOHHOTO 0OY4EHHSI OCBOCHHUE
JVICIIUTUTAHBI (MOIYIIS) OCYIIECTBIISIETCS B 3JICKTPOHHO-HH(POpMamoHHO# 00pa3oBaTelbHOI cpene (0Opa3oBaTenbHas miaThopma
2eKTpOHHOH moanepxku o0ydenus Blackboard Learn (caifT bb.usurt.ru) B pamkax cO3JaHHOTO Kypca, 4TO MO3BOJISET
pEaIN30BbIBATH ACHHXPOHHOE U CHHXPOHHOE B3aUMO/ICHCTBHE YYaCTHUKOB 00pa30BaTe/IbHBIX OTHOLICHHMH.




