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KonTakTHas pabora 36 136 |36 |36
Cam. pabota 108 [ 108 | 108 | 108
HUTtoro 144 | 144 | 144 | 144




1. HEJIb 1 3AJAYH OCBOEHUSA JUCHUIIJIMHBI (MOAY JISA)

1.1 | ChopmupoBaTh cHCTEMyY 3HaHUH, YMEHHUI W HABBIKOB 3((ECKTUBHOM OpraHU3aIMU JICIOPOU3BOJICTBA U
JOKyMEHTOO00POTa Ha MPEIIPUATHH B COOTBETCTBHH C TPEOOBAHUAMH NPOGHECCHOHANBHBIX CTAHIAPTOB, HCIIOJIB30BAHI
“HPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIMU TEXHOJIOTH B c(epe MIIaHUPOBAaHUS U YIPABIECHHSI OTIEPATUBHON AESTENTbHOCTHIO
TPaHCIOPTHOM OpraHu3aluu

2. MECTO JUCIHUILIMHBI (MOAYJIST) B CTPYKTYPE OI

Hukn (paznpen) OIT: | B1.B.J

2.1 TpebdoBanus K nNpeABapUTEJbLHOI NOATOTOBKE 00y4al0UIerocs:

Jlns u3ydeHus TaHHOH yueOHOI qUCIMIUIMHBI HEOOXOAUMBI 3HAHHS, YMCHUS U HaBBIKU, (hopMHUpyeMble AucuuILTHHamMu [IpaBoBbie
acIeKThI MpodeccHoHaNBHOMN JiesTenbHOCTH; BBenenue B npodeccuio; Pycckuil sS13bIK M 3THKA JEI0BOTO O0IIEHUS

VY oOydarommxcst TODKHEI OBITE CQOPMHUPOBAHEL:

3HaHMA: OCHOBHBIX TpeOOBaHMIT HOPMATHBHBIX IPABOBBIX aKTOB B 001aCTH MPO(ECCHOHATBHON AESTENBHOCTH M OCHOB
AHTHKOPPYIIMOHHOTO 3aKOHO/IATENILCTBA; TEXHOJIOTHYECKUX ACIIEKTOB ¥ OPraHH3al[MOHHO-METOIMYECKUX OCHOB ITOJITOTOBKH
YIPaBIEHYECKHUX KaJIPOB; METOJIOB, CIIOCOOOB 1 TEXHOJIOTHH MOJIydeHHsI 1 00paboTKN HH(OPMAIMU IPH OCYIIECTBICHUN
npodeccnoHaNBHO e TeTbHOCTH; 6a30BBIX IPHHITUIIOB YIIPABICHYECKOH NeITeTbHOCTH NPEIIPUATHI TPaHCIIOPTHON CHCTEMET;
CTUNEH U HOPM COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO SA3bIKA; YCTHOM M IMHCHhMEHHOH Pa3HOBUAHOCTH JINTEPATYPHOTO S3BIKA;
npaBu1 0(OPMIICHUS TOKYMEHTOB;

VYMeHHS: OCYIIECTBIATE POGECCHOHATBHYIO IS TEIFHOCTh HA OCHOBE PAa3BUTOTO IIPAaBOCO3HAHMSA U C(hOPMHUPOBAHHON HOIATHKO-
MPaBOBOH KYJIBTYpPHI, INITAHUPOBATh, OPTaHU30BBIBATE W IIPOBOIUTH MEPOIIPHATHS, HAIIPABICHHBIC HA IPEIYIPEKACHHE
KOPPYITLIMOHHOTO TTOBE/ICHUS; apTYMEHTHPOBAHHO U SICHO CTPOUTDH YCTHYIO U ITHCHMEHHYIO Peyb;

Brasenust: HaBbIkaMu BBIOOpA IIPAaBOBOTO CIIOCO0A PELICHNUS COLMANIBHBIX ¥ TPO(ECCHOHATBHBIX 3324 U MPEeIyNPEeKICHHS
KOPPYHIIMOHHOTO MTOBEACHHS C yIETOM MMEIOIINXCS TOCYAaPCTBEHHO-TIOINTHYECKHUX YCIIOBHIH, PECYpPCOB M OTPaHNYCHHH;
HaBBIKAMH B3aMMOJCHCTBUS B OOIECTBE HA OCHOBE HETEPIMMOTO OTHOIICHHUS K KOPPYIIMOHHOMY MOBEICHUIO; IPHEMaMHU
HOCTPOEHHSI YCTHOW M MMCBMEHHOW pedH ¢ Y4ETOM OCOOCHHOCTEH CUTyalluy OOIIEHHMS IIPH OPTaHU3aMU TPO(EecCHOHAILHOTO U
aKaJeMHIECKOTO B3aUMOICHCTBYI.

2.2 JIucuunJIuHbl M NPAKTHKHU, VIS KOTOPBIX OCBOEHHE JAHHOM AMCUMIJIMHBI (MOAYJIs1) HE00X0AUMO KAaK NpealiecTBYIolIee:

IMoydeHHbIe 3HAHUS, YMEHHSA U BIQACHUS MOTYT OBITH HCIIOJIB30BAaHBI BO BCEX AUCIUIUIMHAX IIPH MOATOTOBKE OTYETOB,
(hopMHpOBaHNS MOSICHUTEIIFHON 3aIIMCKHU K KypCOBBIM paboTaM (TIpoeKTam), ATt AUCIHIUINH U HaydIHO-HUCCIEI0BATEIECKUX PadoT,
rJe HeoO0X0AMMO paboTaTh C IOKyMEHTaMU U MX TOTOBHTb, @ TAKXKE JUISl IPOXOKACHHUS BCEX TUIIOB Y4EOHON M MMPOM3BOICTBEHHBIX
HPaKTHUK, BHITTOJHEHNH BHITYCKHON KBaIN(HUKAIIMOHHON pabOThI

3. HEPEYEHDb IINTAHUPYEMBIX PE3YJIbTATOB IO JUCIUIIVIMHE (MOAYJI10), COOTHECEHHBIX C
IJIAHUPYEMBIMM PE3YJIbTATAMU OCBOEHHUSI OBPA30OBATEJBHOI ITPOI'PAMMBI

OIIK-5: CriocoGeH HCII0/IB30BaTh MPH PellieHHH MPodeccHoHANIBHBIX 32124 COBpeMeHHbIe HH(OPMAIIMOHHbIE TEXHOJIOTHH U
NMPOrpaMMHBI€ CPEICTBA, BKJIOYAs YIPAaBJIeHHe KPYIHBIMH MAaCCHBAMH TAHHBIX U HX HHTEIEKTYAJIbHBIA aHAIH3

OIIK-5.4: CocTaBisieT IPOEKTHI PacopsINTeILHBIX, OPraHN3aNHOHHBIX H HHPOPMALINOHHO-CIIPABOYHBIX JOKYMEHTOB,
ocyHiecTBJIsieT HX HH(OPMANHOHHYIO 00pad0TKY 1 BHeJPEeHHe B YIPABJIEHYECKYIO 1esITeTbHOCTD € YIeTOM 33/IaHHBIX
KpUTepHeB KauyecTBa J0KYMEHTOB

B pe3yibTaTe 0CBOCHUA TUCHHUIIJINHBI oﬁyqamumﬁcsl JOJIZKCH

3.1 |3nars:

3.1.1 | HopMaTUBHYIO 023y IENOTPOU3BOICTBA; HH)OPMAITMOHHO-KOMMYHHUKAITHOHHBIE TEXHOJIOTHH; 0COOCHHOCTH IEPBUYHOM
00paboTKH JOKYMEHTOB; OCOOCHHOCTH COCTABJICHUS TOKYMEHTAIIMU Pa3IMYyHOrO Ha3HAYeHUs; TpeOOBaHUS K
0(OPMIICHHIO U COJICPIKAaHHIO IOKYMEHTOB, UCIIOIb3YEMBIX B IPO(ECCHOHAIBHON NesTeIbHOCTH

3.2 | YMeTh:

3.2.1 | ucronp30BaTh HOPMATHUBHYIO JOKYMEHTAIUIO IIPU MOATOTOBKE CITY)KEOHBIX TOKYMEHTOB; UCTIOJIb30BaTh HH(POPMAIILOHHO-
KOMMYHHKAI[HOHHbIE TEXHOJIOTUH TIPH paboTe C JOKYMEHTAMH Pa3IMYHOTO Ha3HAUCHUs; 0OPMIITE JOKYMEHTHI,
HCTIONBb3yeMbIe B Mpo(ecCHOHaNbHOI cdepe, paboTaTh ¢ HOPMATUBHBIMU HCTOYHHKAMU - KoHcTuTynneit PO,
I'paxxmanckum xogekcom PD, TpynossiM konexcom PO, KonekcoM 06 aAMUHHUCTPATHBHBIX IPABOHAPYIICHUAX U JP.

3.3 | Baragern:

3.3.1 | HaBBIKAMH pa6OTLI C HOPMATUBHO-IIPABOBBIMU AKTaMU IIPU OATOTOBKE CHy)KeGHLIX JOKYMCHTOB; MCTOJaMU pa6OTLI C
I/IH(i)OpMaHHOHHO-KOMMyHI/IKaIII/IOHHI)IMI/I TCXHOJIOTHAMU, METOJaMU pa3pa60TK1/1 JOKYMCHTAIIUU PA3JIMYHOI0 Ha3HAYCHUA,
HaBbBIKaMH pa6OTLI C HOpMAaTHUBHO-IIPAaBOBBIMHU aKTaMH, C COBPEMECHHBIMHA I/IH(bOpMaL[I/IOHHO-HOI/ICKOBLIMI/I cucreMamMu

4. CTPYKTYPA 1 COIEPKAHUE JUCHUILINHBI (MOLY.JIST)

Kox HaumeHoBanue pa3ieioB u Cemectp /| Yacos | Kommnerenn | Jluteparypa A
KTHBHBI
3aHATHA |TeM /BUJ 3aHATHS/ Kypc (akagemn uu ¢
dhopmbI
YEeCKHX)

Pa3nen 1. OcHOBHEBIE TOJIOKEHUS 110
JOKYMEHTHPOBAHHUIO
ynpaBJieHYeCKOii 1esiTeIbHOCTH




1.1 OCHOBHBIE MTOJIOKEHUS IO 2 OIIK-5.4 JI1.1J12.1
JOKYMEHTHPOBAaHUIO YIIPaBJIEHUECKON J12.2
nestenbHocTH. [ToHATHE O TOKYMEHTE. JI12.3J13.1
CBoiicTBa ¥ (QYHKITUK JOKYMEHTA JI3.2
JOKyMEHTa. YHU(UKAIHS 1 010223354
CTaHAAPTU3ANUS YIPABICHUECKUX 35596 37 38
JOKYyMEHTOB. /JIex/
1.2 Hcropus pa3surus 2 OIIK-5.4 J1.1J12.1
nenonpousBocTea. [lonstue J12.2
JIEIONIPOU3BOJICTBA U €r0 HOPMATHBHO JI2.3J13.1 Ipynnosas pabora,
-mpaBoBoe perynuposanue /I1p/ JI3.2 aHaju3 MHpOpMaLUH B
313273 94 | OTKPBITHIX HCTOUHHKAX
3536 37 38
1.3 Hcnonb30BaHne HOpMaTHUBHOM 2 OIIK-5.4 JIL.1JI2.1
JOKYMEHTAIMH IPH ITOJTOTOBKE J12.2
CITy’KeOHBIX JOKYMEHTOB. JI2.3J13.1 I'pynmosas pabota co
Hcnonp30BaHnne HOpMaTUBHO- JI3.2 CIIPABOYHO-TIPABOBHIMH
MIPaBOBBIX JIOKYMEHTOB B 213253 54 CUCTEMaMH
npodeccnoHaIBHOM 9526 27 38
nestenbHocTH /TIp/
1.4 [ToaroroBka k ycTHOMY OTIpOCY, 14 OIIK-5.4 JIL.1J12.1
MOJATOTOBKA OTYETA 0 MPAaKTUUECKOU J12.2
paboTe, MOATrOTOBKA K JI2.3J13.1
TectupoBanuio /Cp/ JI3.2
01323354
3536 37 38
Pa3nen 2. HopmaTuBHas 6a3a
JeJI0MPOU3BOACTBA.
Kaaccuduxanus ciayxe0HbIX
JAOKYMEHTOB.
2.1 CrenManbHble IPOTPaMMBI- 2 OIIK-5.4 JI1.1J12.1
HIEPEBOJYUKHU, TEKCTOBBIE PEIAKTOPEI, J12.2
TaOJINYHBIC TTPOLIECCOPHI, JI2.3J13.1
KOMIIBIOTEpHBIE CETH (JIOKAJIBHBIE, JI3.2
KOPIOPATUBHEIE, ITO0ATIBHEIE), 01323354
CHCTEMBI YIIpaBiieHUs 6a3aMu 25026 27 38
naHHBIX. OCHOBHBIC TPEOOBAHHUS U
IpaBuiIa 0(OPMIICHHS JOKYMEHTOB.
PexBu3uTH 10KyMEHTOB. TpeboBaHuUsL
K OJlaHKaM TOKyMeHTOB. /JIek/
2.2 CocraBnenue kiaccuuKaun 4 OIIK-5.4 JI1.1J12.1 I'pynnosas paboTa co
CITy)keOHBIX TOKyMeHTOB. TpeboBaHUs 2.2 CITPaBOYHO-TIPABOBEIMH
K COOCPKAHUTIO U O(I)OPMIIGHI/IIO JI2.3J13.1 CUCTEMaMU, aHAJIN3
nokymeHToB /IIp/ J13.2 MPaKTHYCCKUX
31323354 cuTyauuii. padbora ¢
3536 37 38 HOPMAaTHBHO-
CIPaBOYHOU
JIOKyMeHTauuen
23 IloaroToBka K yCTHOMY OIIPOCY, 14 OIIK-5.4 JI1.1J12.1
MIOJITOTOBKA OTYETa IO MPAKTUYECKOI 2.2
paboTe, MOATrOTOBKA K JI2.3J13.1
TectupoBanuio /Cp/ JI3.2
31323354
3536 37 38
Pa3nen 3. Buabl opraHu3anmoHHbIX
JOKYMEHTOB
3.1 Bunbl oprann3aninoHHbIX 2 OIIK-5.4 JIT.1JI2.1
JIOKYMEHTOB, UX COCTaBJICHHE U J12.2
odopMIleHHE: YCTaB, HHCTPYKIIHH, JI2.3J13.1
npaBuia, mojaoxenus /JIex/ JI3.2
31323354

9506 07 08




3.2 CocraBnenue u opopmiieHue 2 OIIK-5.4 JIT.1JI2.1 ['pynmosas paboTa co
OPTraHU3aLMOHHBIX JTOKYMEHTOB: J12.2 CIIPaBOYHO-TIPABOBBIMHE
yCTaB, HHCTPYKIIUH, IPaBUIIa, JI2.3713.1 cUCTEeMaMU, aHAJIU3
MOJIOKeHus, periiameHnt /IIp/ JI3.2 MpPaKTUYECKHX

023933435 | curyaumii, NOArOTOBKA
26 27 28 u opopmieHHE
JOKYMEHTOB

33 [ToaroroBka k ycTHOMY Ompocy, 14 OIIK-5.4 JIL.1J12.1
[IOJITOTOBKA JOKJIA0B, IOJTOTOBKA K 2.2
TECTUPOBAHUIO, IOATOTOBKA JI2.3J13.1
KOHTPOJIbHOH paboTsr /Cp/ JI3.2

21223324
25026 27 38
Pa3nen 4. Buast
pacnopsiiNTeIbHbIX JTOKYMEHTOB,
HX cOcTaBJeHUe U opopMileHme.
JIOKyMeHTBI 10 IMYHOMY COCTABY

4.1 Bunpl pacnopsauTenbHbIX 4 OIIK-5.4 JI1.1J12.1
JIOKYMEHTOB, UX COCTaBJICHUE U J12.2
odpopmiierre. OCHOBHOE Ha3HAUCHHE JI2.3J13.1
P/I. Cxema mpouenypsl U3iaHus JI3.2
PacToOpSAIUTENbHBIX TOKYMEHTOB. 21223354
IMoxaroToBka u ohopMIIEHHE TPOSKTA 2536 57 38
MIpHUKa3a [0 OCHOBHOM JEATEIHHOCTH.

CocraBneHue pacIopsHKeHHUH,
pemieHuii u ykazanuil. [logroroska u
odopMITeHHE TPOTOKOJIOB.
O¢opmiteHre BBITUCOK U3
MIPOTOKOJIOB, BBIIIMCOK U3 MIPUKA30B.
JlokyMeHTHpOBaHHE Ipoliecca
YBOJIbHEHHS. Mepbl TUCTUTUTHHAPHBIX
B3bICKaHUU. Bujpl moouipeHus.
JlokyMeHTHpOBaHHE KOMaHIUPOBOK,
oTIyckoB TpyaoBast KHIDKKa, 00IIHe
TpeboBaHNUS K UX 3amoTHeHHIo /JIex/

4.2 IMoxroToBka u ohopMIIEHUE TPOSKTA 2 OIIK-5.4 JIT.1J12.1
IIPHUKAa3a [0 OCHOBHOM EATEIbHOCTH. J12.2
CocraBneHue pacrnopsbkeHui, J12.3J13.1 I'pynmosas pabora,
peuienuii u ykazanuil. [logroroska u JI3.2 MTOATOTOBKA W
o opMIIEHHE TIPOTOKOJIOB. 212233 54 oopmenne
O¢opmiieHre BBIITUCOK U3 D536 D7 D8 JIOKYMEHTOB
IIPOTOKOJIOB, BBIIIMCOK U3
npuka3sos /I1p/

43 IToaroroBka K ycTHOMY OTIPOCY, 14 OIIK-5.4 JIT.1JI2.1
MOJITOTOBKA JOKJIAI0B, TOATOTOBKA K J2.2
TECTUPOBAHUIO, IIOATOTOBKA J12.3J13.1
KOHTPOJIbHOU paboTsl /Cp/ JI3.2

31323354
35356 37 38
Paznen S. Buabl nngopmanuonHo-
CIPAaBOYHBIX JOKYMEHTOB, HX
cocTaBjieHue U oopMiIeHHe

5.1 Bunapt nHpopMamoHHO-CIPpaBOYHBIX 2 OIIK-5.4 JI.1J12.1
JIOKyMEHTOB, UX COCTaBJICHUE U J2.2
odpopmierne. ['pyrmmsr UC/: JI2.3J13.1
CIpaBOYHO-MH(OPMALMOHHAS JI3.2
JIOKyMeHTanus (IIPOTOKOJI, IOKJIaAHAas D152 53 D4
(cmy>xeOHast) 3amucka, 25926 97 38

IIPE/ICTaBICHHE); CIIPABOYHO-
aHanuTHyYecKast (aKTbl, CIIPaBKH,
CBOJIKH, OT3bIB, 3aKIIFOUCHHE,
JIOBEPEHHOCTH ).

/JTex/




5.2 Pabora ¢ ”HPOPMAIMOHHBIMU U 2 OIIK-5.4 JIT.1JI2.1
OoubIMoTpaUIECKUMH PECYPCaMHU. 2.2 Tpynnosas paGora co
Hcnonp3oBanue nHPOPMALIOHHO- JI2.3713.1 CHpaBOTHO-TIPABOBBIMU
KOMYHUKAIIMOHHBIX TEXHOJIOTHH B JI3.2 CHCTEMaMHU, aHATIH3
poheCCHOHATBHOM 2132053 54 TIPAKTIYCCKIX
nestenbHocTH /T1p/ 35596 37 38 cHTYalH
53 Cocrapnenue u opopmiieHue 2 OIIK-5.4 JIT.1J12.1 I'pymmiosas pabora co
CTIPaBOYHO-UH(DOPMALUOHHOI 2.2 CIPaBOYHO-TIPABOBBIMHU
JIOKyMEHTaIUHU (TIPOTOKOJ, IOKIaHAs JI2.3J13.1 cUCTEeMaMH, aHAJIU3
(cmyxeOHast) 3amucKa, peICTaBICHIE JI3.2 NPaKTHIECKUX
Y CTIPABOYHO-aHAJIUTUIECKOH (aKTHI, 010209394 | curyanumii, noaroToBKa
CMpPaBKH, CBOJIKHU, OT3bIB, 3aKJIFOUCHUE, 3556 37 38 u oopmieHune
JoBepeHHoCTh). /TIp/ JIOKYMEHTOB
5.4 IToaroroBka K ycTHOMY OTIIPOCY, 14 OIIK-5.4 JIL.1JI2.1
MOJArOTOBKA JIOKJIA/IOB, TOATOTOBKA K J12.2
TECTUPOBAHUIO, TOATOTOBKA JI2.3713.1
KOHTpOJIbHOU paboTel /Cp/ JI3.2
2102233524
9526 27 38
Pa3nen 6. KonTpoJsbs ucnotHeHust
J0KyMeHTOB. CucremMaTuzauus u
XpaHeHHe J0KYMEHTOB.
HomMmenknartypa el OpraHu3anuu.
®opmMupoBaHUe U XpPaHeHHUe JeJl.
Apxus. Opranusanus
KOH(pUIeHIHATHHOTO
JeJIOMPOU3BOACTBA HA
npeAnpUsTHH
6.1 KoHTpoJ1b HCIIOTHEHUS TOKYMEHTOB. 2 OIIK-5.4 JI1.1J12.1
TexHonorus BeneHus KOHTPOJIS 3a J12.2
CpPOKaMH MCITOJIHEHUS JIOKY "MECHTOB. JI2.3J13.1
Bupgs! kouTposst. @opMupoBaHue U JI3.2
XpaHeHue Jiell. DKCIepTU3a EHHOCTU 01223354
JnokymeHToB. OdopmieHne Ien K 35396 37 38
nepefaye B apXuB U HA
yHIYTOXKeHNE /JIex/
6.2 KoHTpoib UCTIOTHEHNS JOKYMEHTOB. 1 OIIK-5.4 JIT.1JI2.1
TexHonorus BeIeHUsI KOHTPOJIS 3a J12.2
CpPOKaMH MCIOJHEHUS TOKY "MEHTOB. JI2.3713.1
Bunel kortposss. @opmupoBaHue u JI3.2 I'pynmosas pabora:
XpaHeHue Jiell. DKCIepTu3a IEHHOCTU 01923334 | nonroroBka AOKIANOB
JnokymMeHToB. OdopmMireHne e K 35396 37 38
repesaye B apXyB U Ha YHUUYTOXKEHHUE
- HaM HyXHa 37iech npaktuika? /IIp/
6.3 IToaroroBka K ycTHOMY OIpOCY, 14 OIIK-5.4 JIT.1JI2.1
MOArOTOBKA JOKJIAI0B, TOATOTOBKA K J12.2
TECTUPOBAHUIO, TOATOTOBKA JI2.3713.1
KOHTpOJIbHOH paboTsl /Cp/ JI3.2
010223354
0526 27 08
Pa3gen 7. ABTomaTuzanus
aejonpousBoacTea. Cucrema
3J1eKTPOHHOI'0 JOKYMEHT0000poTA.
JJIeKTPOHHBIH apXHB.
7.1 ABTOMaTH3aIUS JAETOTPOU3BOJICTBA. 4 OIIK-5.4 JI1.1J12.1
Cucrema 3J€KTPOHHOTO J12.2
JOKyMEHTOO00pOTa. ABTOMATH3AIHS JI2.3713.1
00paboTKH JOKYMEHTOB. ApXUBHOE JI3.2
XpaHEHHUE IOKyMEHTOB B 213253 54
OpraHu3aly. DIEeKTPOHHbIN 95026 27 28

apxuB /JIex/




7.2 Cucrema 3JeKTPOHHOTO 3 1 OIIK-5.4 JIT.1JI2.1
JOKyMEHTO000POTa. DIEKTPOHHBIH J12.2
apxus /TTp/ M233.1 Tpynnosas pabora,
3.2 aHaJM3 MPaKTHYECKUX
3122 33 4 cutyatn
35596 37 38
7.3 [ToaroroBka k ycTHOMY OTIpOCY, 3 24 OIIK-5.4 JIT.1J12.1
MOJTOTOBKA IOKJIAI0B, TOATOTOBKA K 2.2
TECTUPOBaHUI0. BrinosiHeHue, JI2.3J13.1
o opMIICHHE ¥ TTOJITOTOBKA K 3aIIUTE JI3.2
KOHTpOJIbHOH paboTsl. [Togroroska k 01323354
MPOMEXYTOUHOH atTtectarus /Cp/ 3536 37 38

5. ®OHJI OHEHOYHbBIX MATEPHUAJIOB

DOoHJI OIIEHOYHBIX MAaTEPHUANIOB [0 AUCIUILTHHE, cocTosAmui 13 @®OM s TeKyIero KOHTPOIIA U MPOBEACHHS IPOMEKYTOUHOI
aTTecTalMy 00yJaronIuxcs, pa3padaThIBaeTCs M0 KaXION TUCIUIUIMHE U XpaHUTCs Ha Kadeape. OLeHOYHbIE MaTEePHAITBI
JyOJTMPYFOTCS HA CTPAHUIIE JAHHOTO Kypca B CUCTEME AIEKTPOHHOM moanepxku oOydenus Blackboard Learn (caiiT bb.usurt.ru),
JIOCTYITHOM Yepe3 TUUHBINA KaOUHET 00yJalomerocs.
DOH/I OLICHOYHBIX MAaTEPHANIOB I MPOBEACHHUS IPOMENKYTOUHON aTTeCTallui 00yJaIoMmuXCsl IO AUCHUIIHHE (MOJIYIIO), BKIIOYAS
NOPSAA0K NPOBEJCHUS IPOMEXKYTOUHON aTTECTAllUH, CUCTEMY OLIEHUBAHUS PE3YyJIbTATOB IPOMEXKYTOYHOM aTTECTAllMM U KPUTEPUU
BBICTABJICHHS OLICHOK, HEOOXOANMBIX JUIS OLICHKH 3HAHUH, YMEHHUI, HABBIKOB, NCIIOJIB3YEMBIX U IPOMEKYTOYHOI aTTECTaIHH 10
JUCILUIUIMHE, IPUBEICH B MPIIIOKEeHUH | kK pabouei mporpaMme AUCHUILTHHEL

6. YHEBHO-METOJUYECKOE U THO®OPMAINIMOHHOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAYJIS)

6.1 IlepeyeHb OCHOBHOI U 1I0NIOJIHUTE/ILHON y4eOHOM JTUTepaTypbl, HEO0X0AUMOH /I OCBOCHHS JUCHMILINHBI (MOLYJIsS)

6.1.1. OcHoBHas1 yueOHas JuTepaTypa

ABTOpBI, COCTaBUTEIH 3araBue WznarenscrBo, Web-ccrinka
rox
JI1.1 |beixoBa T. A., BsimoBa | lenonpou3BoacTBO: YueOHUK Mocksa: OOO | http://znanium.com
JI. M. "HayuHo-
W3/1aTeNbCKHUI
uentp UHOPA-
M", 2021
6.1.2. lonoiHUTe/ILHAS Y4eOHas1 JJUTepaTypa
ABTOpBI, COCTaBUTENHU 3arnasue WsnarenscTBo, Web-cchuika
roj
JI2.1 |Iposoma O. C. Jlenonpon3BoACTBO: yaeOHOE mocodue Jis Mocksa:
BY30B IOpaiit, 2020
J12.2 | Kyzuenos U.H. JHenonponsBoacTBo: YaebHOe mocodne Mocksa: http://znanium.com
W3 narenncko-
TOproBas
KOpIIOpaIus
"Mamxkos u K",
2020
JI2.3 |beikoBa T. A., JIOKyMEHTAalIMOHHOE 00ECTICUCHUE YIPABICHUS Mocksa: OOO | http://znanium.com
Kyznerona T. B. (menonpoun3BoACTBO): YueObHOe mocodre "Hay4no-
HU3J1aTEIbCKUI
uentp UHOPA-
M", 2021
6.1.3. MeTtonnyeckue pa3padoTku
ABTOpBI, COCTaBUTEIH 3araBue WznarenscrBo, Web-ccrinka
rox
JI3.1 |Mopozonra E. H., Jlenonpon3BoACTBO U TIOKYMEHTOO0O0POT: ExartepunOypr: | http://biblioserver.usurt.ru
TaOyena E. B. METOJIMYECKHE PEKOMEHIAINH K MPAKTHYECKUM YpI'VIIC, 2015
3aHATHUSAM IO TUCHUTUINHE «J[eIToTpon3BOACTBO
U OPITEXHUKa» ISl CTYJACHTOB HATPABICHUS
noaroroBku 23.03.01 - «TexHosorus
TPaHCIIOPTHBIX MPOLIECCOBY» BCeX (hopM
00ydeHust
JI3.2 |Moposonra E. H., Jlenonpon3BoICTBO U IOKYMEHTOO0O0POT: ExartepunOypr: | http://biblioserver.usurt.ru
Tabyesa E. B. METOJINYECKHE PEKOMEHIAINU JIsI YpI'VIIC, 2015

CaMOCTOSTEIbHON PabOTHI CTYICHTOB
HanpasieHus noarorosku 23.03.01 -
«TexHONOTHS TPAaHCIOPTHBIX IIPOIIECCOBY

o €peY€cHb pec COB MHPOPMAIIUOHHO-TCJICKOMM HHKaHHOHHOﬁ CceTH HTEPHET HEO00XO0IUMBIX 1JIl OCBOCHUSA
6.2. 11 "I " Heoo

JTUCIHUTLTAHBI (MOTYJI51)




D1 | DKOHOMHKA, COITUOIIOTH, MEHEIKMEHT [ DIeKTpOHHBIH pecypc]: http://www.ecsocman.edu.ru

D2 | AIMHHUCTPATHBHO-YIIPABICHYCCKU TOpTall [ DIEKTPOHHBINH pecypc]: http://www.aup.ru

33 DKOHOMUKA W YIIPABICHUE Ha TPEANPUATHIX [DIEKTPOHHBINH pecypc]: http://www.cfin.ru

24 | Poccuiickas HanmoHanbHas oudmuoreka (PHB) [DnekTponnsiii pecype]: http:/ www.nlr.ru

25 Poccuiickas rocymapctBennas ouomuoreka (PI'B) [Dnekrponuslii pecype]: http://www.rsl.ru

26 HHucTuTyT HaydHOU HH(pOpMaIuu mo odmectBeHHbIM Haykam PAH (MHUOH) [DnekTpoHHBIN pecypc]:

http://www.inion.ru

37 | Undopmarmonnas cucrema Korcynsrantllmtoc http://www.consultant.ru/

28 | Cucrema snekTpoHHO#M moanepskku o0ydeHus Blackboard learn ( http://www.usurt.ru)

6.3 IlepeyeHb HHPOPMALMOHHBIX TEXHOJIOTH, HCIO0JIb3YeMbIX IIPHU OCYLeCTBJICHUH 00pa30BaTeJILHOIO NIpolecca 1o
JUCHMILIMHE (MOAYJ/II0), BKJIIOYas IlepedYeHb POrpaMMHOro odecneyeHns U1 HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.1 IlepevyeHnb MpPOrpaMMHOro odecrevdeHust

6.3.1.1

Hewuckmountenpheie mpasa Ha [10 Windows

6.3.1.2

Hewuckmounrensheie npasa Ha [10 Office

6.3.13

IporpamMHOe obecrieueHrne KOMIbIOTEpHOTo TecTupoBanus ACT

6.3.14

Cucrema 3JeKTpOHHOM TIoyIepkKu o0ydenust Blackboard Learn

6.3.1.5

CrnpaBouHo-nipaBoBas cucteMa Koncynsrantllntoc

6.3.2 IlepeyeHb HHGPOPMATMOHHBIX CMIPABOYHBIX CHCTEM U MPOJecCHOHAIBHBIX 023 TaHHBIX

6.3.2.1

CrmpaBouHo-npaBoBas cuctema "Koncynsrantl Litoc”

6.3.2.2

ABTOMaTH3MPOBAaHHAS CHCTEMa IPaBOBOH MH(OPMAIINH Ha jkeNle3Ho1opoxHOM Tpancnopre ACIIN KT
(mpodeccuonansvuast B/I)

6.3.2.3

CrpaBouHo-TIpaBoBas cucrema «lapant.py»

7. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMASA VIS OCYINECTBJIEHUA OBPA3OBATEJIBHOI'O

MPOLIECCA MO JUCHUILIMHE (MOIY.JIIO)

Hasnauenwne

OcHnaleHne

KomnerorepHslii kiacc -
YueOHast ayauTopust 1is
KYpPCOBOTO IPOCKTHPOBAHHMS
(BBITIOJTHEHHUST KYPCOBBIX
paboT), caMOCTOSTENbHOM
paboTHI CTYAEHTOB, JUIS
MPOBEICHHS TPYIITOBBIX U
WH/INBUIYaIbHBIX
KOHCYJbTalui

CrenmansupoBaHHas MeOelb

KoMmmprorepHast TeXHHUKa C YCTaHOBJIEHHBIM JHIIEH3UOHHBIM [10, mpenycMOTpeHHBIM TyHKTOM 6.3.1
PII/I, c BOBMOKHOCTBIO MOAKIOYCHUS K ceTH "MHTepHeT" 1 oOecredeHneM JI0CTyra B
ANIEKTPOHHYIO HH(POPMAOHHO-00pa30BaTENbHYIO Cpey YHHUBEPCUTETA

VYyeGHast ayauTopus 1is
MIPOBEICHUS 3aHATHIA
JIEKIIMOHHOTO THIIA

Crienanu3upoBaHHas MeOesb
JleMoHCTpanoHHOe 000py0BaHKE - KoMIuIekT MynbTHMEANITHOTO 000py10BaHNS
VYaeOHO-HATTIITHBIC TTOCOONS - MIPE3eHTAllMOHHBIC MaTepHAIIBI

UwuranbHeli 3251
HNudpopmanmonHo-
oubnmmnoreunoro neHrpa MBK
VYpI'VIIC - Aynutopus nis
CaMOCTOSATETBHON PaObOTHI

CnenuanusuposaHHas MeOeb
KoMmmprorepHast TEXHHKa C BO3MOKHOCTBIO TOAKIIOUEHMs K ceTh "MHTepHeT" U obecnieyeHnemM
JOCTYIIa B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CpEy YHHBEPCUTETA

KomnbrorepHslii k1acc -
YueOHast aynuTopus Ui
CaMOCTOSATEIBHON pabOTHI
CTYyAEHTOB

CrnennanusupoBaHHas MeOenb

KoMnprorepHast TEXHHKa C YCTaHOBJIEHHBIM JHLIEH3UOHHBIM 110, npenycMoTpeHHbIM ITyHKTOM 6.3.1
PII/I, ¢ BO3MOXHOCTBIO MOAKITIOUEHHS K ceTH "MHTepHeT" 1 o0ecreueHrueM 10CTymna B
IEKTPOHHYIO HH(POPMAMOHHO-00pa30BaTENbHYIO CpEeRny YHHUBEPCUTETA

ILentp TecrupoBanus -
YaeOHast aynuTopus 1uis
IIPOBEIEHUS TEKYILETO
KOHTPOJISL U IPOMEKYTOUHOM
aTTecTaluu

CrnenumanusupoBaHHas MeOenb

Mouno6n0ku ¢ ycraHoBieHHbIM JuLeH3noHHbIM 110, Brmouas [T0 ACT-Tect, ¢ BO3MOKHOCTbIO
MOJIKITFOYeHUS K ceTH "MHTepHeT" u oOecreueHrneM J0CTyIa B AJICKTPOHHYIO HH(POPMAIIHOHHO-
00pa3oBaTEeNpHYIO Cpelly YHUBEPCHUTETA

KomnbrorepHslii knacc -
YueOHast ayquTopust st
[IPOBEIEHUS IPAKTUYECKUX
(3aHATHI CEMHHAPCKOTO
THIa) 1 JJADOPAaTOPHBIX
3aHATHH, TPYIIIOBBIX U
WHIBHIYATbHBIX
KOHCYJbTalui

CriennanusupoBaHHas MeOesb

KommbrorepHast TeXHHKa ¢ BO3MOXHOCTBIO ITOJIKIIIOYEHHUS K ceTH "MHTepHeT" 1 obecnieueHneM
JIOCTYIa B JIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEeIbHYIO Cpely YHUBEPCUTETA
Texandeckue cpeacTBa 00ydeHust - KoOMIIEeKT MynbTHMEANITHOTO 000pyR0BaHUSL

VYueOHas aynuTopus Ui
MPOBENICHHS TEKYIIETO

Crnenuanu3upoBaHHas MeOeb




KOHTPOJIA 1 npOMencyrquoﬁ
aTTCCTauu

Y4eOHast ayauTopust IJist Crienmanu3upoBaHHasi MeOeb
MIPOBEICHHS TPYIIIOBBIX U
WH/INBUIYaIbHBIX
KOHCYNbTalun

YaeOHast ayauTopust s Crienmanu3upoBaHHas MeOeb
NPOBEIEHHS MPAKTUUECKUX
3aHATUH (3aHATHH
CEMHHAPCKOTO THIIA)

8. METOUYECKHE YKA3AHMUS JJIAA OBYYAIOIIIUXCS IO OCBOEHUIO JUCHUIIVIMHBI (MOAYJIST) U
NEPEYEHBb YYEBHO-METOIWYECKOI' O OBECIEYEHUS 1)1 CAMOCTOSTEJIbHOM PABOTHI
OBYYAIOIIUXCH IO JUCHUTIIIMHE (MOAYJIIO)

D¢ deKTHBHOE 0CBOCHHE TUCIUILTHHEI IIPEIIIOIaracT PEryIIpHOE TOCEIICHHE BCEX BUAOB ayAUTOPHBIX 3aHATHI, BRITIOIHCHUE
TUTAaHA CAMOCTOSATEIBHON paOOTHI B IIOJTHOM 00BEME U IPOXO’KACHHUE aTTECTAIINH B COOTBETCTBHH C KaJICHIAPHBIM yIeOHBIM
rpadukoM.

CTyneHTy peKOMEHIyeTCs O3HAKOMHUTBCS CO CIIMCKOM OCHOBHOM U JIONOJHUTENBEHOMN JIUTEPATyPhl U B3STh B OMOIHOTEKE H3JaHUS
(He00XO0IMMO UMETH TP cede MepCOHN(UIIMPOBAHHYIO TEKTPOHHYIO KaPTY M YMETh HOJIb30BATHCS AIIEKTPOHHBIM KaTaJIoToM
«PBUCY).

Joctyn k uH(GOPMaLMOHHBIM pecypcaM OHOITHOTEKH 1 HHQOPMALMOHHO-CIIPABOYHBIM CUCTEMaM ceTh «IHTepHeT» OpraHH30BaH B
YUTAIBHBIX 3aJ1aX OHOIMOTEKH, B KOMITBIOTEPHBIX KITaccaX, B MOMEIICHHUX [T CAMOCTOSTENEHON pabOTHI CTYIEHTOB CO
craroHapHbIX [I9BM, mmbo ¢ mraroro [I19BM (HoyTOyKa, IITAHIIETHOTO KOMITBIOTEPA HITH HHOTO MOOMIIBHOTO YCTPOHCTBA)
MOCPEICTBOM OECIIPOBOJHOTO AOCTYIIA MPH aKTUBAIIMY HHAUBUIYaIbHOM yUEeTHON 3aMUCH.

[Tosnp30Banne HHPOPMALIMOHHBIME PECypCaMy PacIMPsieT BO3SMOKHOCTH OCBOCHHUS TEOPETHYECKOTO Kypca, BBITOTHECHHS
CaMOCTOSATEIBHOM paOOTHI U TTO3BOJIACT MOIYINTh HHGOPMANIHIO AT pean3alii TBOPUSCKUX 00pa30BaTEIbHBIX TEXHOJIOTHH.
Kommiext yueOHO-METOIUUECKUX MaTEpHAIIOB 110 BCEM BHaM ydeOHOH NeaTeIbHOCTH, IPEIYCMOTPEHHBIM padodeii mporpaMmMoit
JUCLHIUIAHBI (MOZYIIsL), Pa3MEIeH Ha CTPaHHIIe JAHHOTO Kypca B CHCTEME dJICKTPOHHOM nozaepxkku o0ydenus Blackboard Learn
(caiiT bb.usurt.ru), TOCTYIHO# Yepe3 TUUHBIA KAOWHET 00y4alOIerocs.

Meroamaeckue MaTepHaisl, paspaboTaHHBIE T 00eCcIIedeHNsT 00pa30BaTENbHOTO MTPOIIecca MPEICTABICHEI B IEKTPOHHOM
kartanore YpI YIIC.

DopMBI CaMOCTOSTENBEHON PabOTHI CTYICHTOB 110 TAaHHOW AUCHUILTHHE pa3HooOpa3Hbl. OHU BKITIOYAIOT B ceOsi:

- H3yYeHHe JEKIIMOHHOTO ¥ JJOMOJIHUTENEHOTO MaTepraa (yaeOHOH, HaydHOH, MeTOANIECKOH JINTepaTyphl, MaTepHaIoB
MIEPUOTUUECKIX H3IAHHH);

- IOJArOTOBKY K 3aHATHUAM, penycMoTpeHHbIX PII/], MeponpusaTusaM TeKylero KOHTPOJI U MPOMEKYTOUHOM aTTeCTalluU U T.[I.
BEIITONHATE CaMOCTOSTENBHYIO PA0OTY 1 OTYHTHIBATECS T10 €€ pe3yAbTaTaM CTYICHT JOJDKCH B COOTBETCTBHU C KaJICHIAPHBIM
TUTAHOM H3YYeHHUS TUCIUIUIMHBI, BUAAMH U CPOKAMH OTYETHOCTH.

IIpu BEIMOJIHEHUN CAMOCTOSITENBHOM PabOThI CTYIEHT AOJDKEH PYKOBOJICTBOBATHCS METOANIECKAMH YKa3aHUSMH, Pa3MelleHHBIMU
Ha CTPaHUIIEe JAHHOTO Kypca B CHCTEME JIEKTPOHHOH moaaepxkku o0ydenust Blackboard Learn (caiiT bb.usurt.ru), a Taxke yae6HO-
METOJIMYECKHMH MaTepuaaamMu, Kotopble ykazansl it CPC o temam aucuuruinasl B pasnene 4 PIT/] "Crpykrypa u conepxanue
JUCHUTUTAHBL (MOIYIIs)".

Ilepeuens yueOHO-METOANUECKOTO 0OECTIEUeH s U1l CAMOCTOSTEIbHON paboThl 00yJaromMXcst M0 JUCHUILUTMHE YKa3aH 10 TeMaM
nucuuruinHel B paszaene 4 PITJ "CtpykTypa u conepkaHue AUCUUIUIMHBI (MOIYIs)", MaTepraibl pa3MellleHbl Ha CTpaHHIIe JaHHOTO
Kypca B CHCTeMe JJIeKTpOHHOH moepxku ooydenus Blackboard Learn (caiit bb.usurt.ru). [Ipu mpruMeHeHNN TUCTAaHITMOHHBIX
00pa30BaTEIbHBIX TEXHOIOTHH 1 HIEKTPOHHOTO OOYIEHHs OCBOCHHE TUCIUIIIMHBI (MOY/sI) OCYIIECTBISCTCS B AIIEKTPOHHO-
HHPOPMAIIMOHHO# 00pa3oBaTeNbHOM cpeie (0Opa3oBaTenbHas miaTdopmMa 3aeKTPOHHOM moaaep:kku ooydenus Blackboard Learn
(cafiT bb.usurt.ru) B paMKax CO3JaHHOTO Kypca, YTO ITO3BOJISIET PEaM30BEIBATh ACHHXPOHHOE F CHHXPOHHOE B3aMMOJICHCTBHE
YJaCTHHKOB 00pa30BaTEIbHBIX OTHOIICHHH.




